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PAa0OTHUKOB OPraHU3aALNHU.

1. O01ue mMoJI0KeHUus

1.1. Komexc stuku m cimyxeOHOoro mosenmeHusi pabornnkoB OOO «KmsmspremmocepBucy (manee -
Opranuzanusi) pa3paboTaH B COOTBETCTBHHM C MOJOKEHUSAMH METOAWYECKUX PEKOMEHJAIMH Mo
pa3paboTKe W MPUHATHIO OPTaHU3AIUSIMHU MEp IO MPETYIPEkKACHUIO U TPOTUBOACHCTBUIO KOPPYIIIIUH,
YTBEPKJACHHBIX MUHUCTEPCTBOM Tpy/Ia U cormanbHoi 3amuTel PO 08 HOstOpst 2013T.

1.2. Hacrosmuii Konmekc ycraHaBmmBaer oOuye mpaBWiia M CTaHAAPTHI TOBEACHUS PaOOTHHKOB
Opranu3anuy, 3aTParvBalOUIMX STHKY JEJIOBBHIX OTHOUICHWH M HANpaBlICHHBIX HAa (OPMUPOBAHHE
STHYHOTO, J0OPOCOBECTHOTO MOBEJICHNUS PAOOTHUKOB U OpraHu3aiyy B IeJI0OM.

1.3. Hacrosimuii Kogekc nmpu3BaH NOBBICHTH 3(QQEKTUBHOCTH BBHITIOTHEHHS paOoTHUKaMu OpraHu3anuu
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKKe:

- CIY)XUT OCHOBOH (hOPMHUpPOBAaHUS JOHKHOM MoOpand, Mpo(ecCHOHATBPHOH YeCTH U CIyXeOHOro
JTHKeTa pabOTHUKOB;

- OPUCHTUPYCT pa6OTHI/IKOB B CUTyallUAX KOH(l)J'II/IKTa HUHTCPECOB U 3TUYECKOU HCOIMPCACIICHHOCTU WUJIN
HMHBIX 00CTOSATEILCTB HPaBCTBCHHOI'O B1>160pa;

- CHOCO6CTBy€T BBIpa6OTKC HOTpCGHOCTI/I CO6J'IIO,Z[€HI/I$I HpO(l)eCCI/IOHaHBHO-BTI/I‘IGCKI/IX HOPM IMOBCACHMU,

- BBICTYNAa€T KaK HMWHCTUTYT 06H1€CTB€HHOFO CO3HAaHHMA W HPAaBCTBCHHOCTH pa6OTHI/IKOB, ux
CaMOKOHTPOJIA.

1.4. I[eﬁCTBHC HaCTOAIICTO KOI[GKC& pacopoCTpaHsiACTCd Ha BCEX JIMIL, SBJIAIOIINXCSA pa6OTHI/IKaMI/I
OpFaHHBaHI/II/I N HaXOoJAIIHUXCA C Hell B TPYAOBBIX OTHOLICHHAX, BHC 3aBHCHMOCTHU OT 3aHUMaeMOu
JOJDKHOCTH U BBIITOJIHACMBIX (I)YHKLII/II\/JI
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1.5. 3nanme u cobmogcHUe padoTHHKamMu OpraHu3anuy MoJIoKeHUH HacTosmiero Kogekca siBisercs
OHUM U3 KpUTEPHEB OICHKM KadyecTBa HUX Mpo(ecCHOHATIBHON JAEATEeIbHOCTH M TPYIAOBOM
JAUCHUIIIINHBI.

1.6. Cogmepxanue mnosokeHui Hacrtosmero Kopekca noBOAMTCS 10 CBEAEHUS BCeX paOOTHUKOB
Opranuzauumu.

2. Oﬁume MNPUHIMIIBI U IIPAaBUJIA IIOBEICHUS paﬁoTHI/IKOB OpraHu3anuu

2.1. Bee paborauku Opranuzanuu o0s3aHbl CII€A0BATh CIEIYIOIUM OOLIMM MPUHLKIIAM U IIpaBUIIaM
TIOBEJICHHUS

- COOJIIOJICHHE BBICOKMX ITUYCCKUX CTAHIAPTOB MOBEICHHSI,

- MOI/Iep’KaHNE BBICOKUX CTAaHAAPTOB MPOGECCHOHATBHON IEATEITHHOCTH;

- CJIEIOBAHUE JTYyYIIUM [IPAKTUKAM KOPIIOPATUBHOIO YIIPABJICHUS;

- CO3JIaHKe U TOAIepKaHNuEe aTMOC(Ephl TOBEPHSI U B3aUMHOTO YBa)KCHUS;

- CJIeJIOBaHUE MIPUHIUITY T0OPOCOBECTHOM KOHKYPEHIIUH;

- cJIeJI0BaHUE MPUHILUITY COIIMATIBHON OTBETCTBEHHOCTH OM3HECA;

- COOMTI0ICHNE 3aKOHHOCTHU M TIPUHATHIX Ha ce0sl IOTOBOPHBIX 00sI3aTEIIBCTB;

- coOIII0/ICHNE TIPUHITUIIOB OOBEKTUBHOCTH M YECTHOCTHU IPHU MPUHITHU KaJIPOBBIX PEIICHUH.

2.2. PaOOTHUKH OpraHU3aIuu 00sI3aHbI:

- coOmomaTh ACWCTBYIOIIME HOPMAaTHUBHO-TIPaBOBBIC akThl Poccuiickoit ®enepanuu n PecryOnuku
Jlarectan, He NONYCKaThb HApYyIICHHE 3aKOHOB W HMHBIX HOPMATHBHO-TIPABOBBIX AaKTOB HCXOIS W3
MOJUTUYECKOM, YKOHOMUYECKOH 11e1ec000pa3HOCTH J100 O MHBIM MOTHBAM;

- OCYHICCTBJIATDH CBOIO ACATCIBHOCTD B IIPpEACIaX NPEAOCTABJICHHBIX HOJIHOMO‘II/IP'I;

- HCHOJIHSATH TOJDKHOCTHBIE 00S3aHHOCTH JI0OPOCOBECTHO M HAa BHICOKOM MPO(ECCHOHAILHOM YPOBHE B
nensix ooecrieueHus 3pGeKTUBHOM padboThl OpraHu3aliiy;

- OCYILECTBIISITH CBOIO PO(PECCHOHANBHYIO IESTELHOCTD B MpeJiesiaX MpeaMeTa U eJel JesaTebHOCTH
Opranuzanuu;

- HOpUu HCHOJHCHHU OOJIDKHOCTHBIX 00s13aHHOCTEH HE OKa3bIBaTh NpCaAInOIYTCHHA KaKUM-JIN0O0
HpO(l)CCCI/IOHaJ'ILHBIM WA COLMAJIBHBIM TPYIIIIaM WU OpraHu3aluiaM, OBITH HE3aBUCUMBIMHM OT BIIHSHHUS
OTACJIbHBIX I'paXJiaH, HpO(i)CCCI/IOHaHBHBIX HJIA COMAJIBHBIX I'PYIII U OpFaHHSaHHﬁ;

- UCKJII0YATh JICHCTBHUS, CBI3aHHBIC C BIMSHUEM KaKUX-JIMOO JIMYHBIX, UMYIIIECTBEHHBIX ((PHMHAHCOBBIX)
W HWHBIX HWHTEPECOB, MPEMATCTBYIOIIMX JOOPOCOBECTHOMY HCIHOJHEHHUIO HWMH JOJDKHOCTHBIX
00s13aHHOCTEH;



- coOroaaTh ciyke0HyI0, Tpo(eCCHOHATTLHYIO ATHKY M MPAaBHJIA JCJIIOBOTO TTOBEACHUS;
- IPOABJIATb KOPPEKTHOCTh U BHUMAHHUEC IO OTHOLICHHUIO K KIIMCHTAM U KOHTparcHTamM OpraHI/ISaHI/II/I;

- BO3JICP)KHMBAThCSI OT IOBEIEHHs, KOTOPOE MOIJO Obl BBI3BATH COMHEHHME B J0OPOCOBECTHOM
HCIIOJIHEHUH paOOTHUKAMM JJOJDKHOCTHBIX OOSI3aHHOCTEH, a Takxke h30eraTh KOH(IMKTHBIX CUTYyaluil,
CIIOCOOHBIX HAHECTH YILIepO UX peryTaluyu uiu apToputery Opranusanuu;

- MPUHUMATh NPEIyCMOTPEHHBbIE 3aKOHOJATENbCTBOM Poccuiickoit @Pepepanuv W BHYTPEHHUMU
nokymeHTamu OpraHu3anuu Mepbl K HEJIONYIICHUI0 BO3HMKHOBEHHSI KOH(JIMKTa HHTEPECOB U
YperyanupoBaHUIO BO3HUKIIETO KOH(INKTAa HHTEPECOB;

- YBEIOMHTH JIMIIO, OTBETCTBEHHOE 3a MPUEM CBEICHUN O BO3HUKAIOIMUX (MMEIOIINXCS) KOH(PINKTAX
WHTEPECOB, O HAJMYWU JIMYHOH 3aWHTEPECOBAHHOCTM B THCHbMEHHOH ¢GopMe u mepenarb B
JIOBEPUTEILHOE YIpaBIIEHUWE IIEHHBbIE Oymaru 7nuMOO0 NPHHATH TOOPOBOJIIBHOE pelieHHe 00 uX
OTYYXJICHUH B CIydae, €CJIM BBIMOJHEHWE TPYIOBBIX (YHKIMI paOOTHUKOB 3aTparuBaeT MHTEPECHI
OpTaHW3aIlNH, IEHHBIMU OymMaraMu KOTOPOi OHU BJIAJICIOT;

- BO3JICP)KUBATHCS OT MYyOJMYHBIX BBICKAa3bIBAHWUN, CY)KJICHHHU W OIEHOK NesitenbHOCTH OpraHu3aium,
€CIIM TO HE BXOIUT B JIOJDKHOCTHBIE 00S3aHHOCTH paOOTHUKOB;

- TIOCTOSTHHO CTPEMHTHCS K 00ECTICUCHHIO KaK MOKHO Oosiee 3(h(heKTHBHOTO pacropsKeHUsT pecypcamu,
HaXOAAIIMMUCS B chepe HX OTBETCTBEHHOCTH.

2.3. PaboTHMKM 00s3aHBI TPHHUMATH COOTBETCTBYIOIIHME MEPHI MO OOECIIEYCHHIO OE30MacHOCTH H
KOH(QUICHINAIFHOCTH WH(OpMAalUK, 32 HECAHKIMOHHPOBAHHOE pAa3IJIAllleHHe KOTOPOH OHHM HECyT
OTBETCTBEHHOCTh W/MJIM KOTOpas cTajla HM3BECTHa MM B CBS3HM C WCIOJHEHHEM JIOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. llpoxBmwxkenne paboTHUKOB OpraHu3aiui Ha BBIIIECTOSIIYIO JODKHOCTD JOJDKHO OCYIIECTBIISATHCS
TOJILKO UCXOJISl M3 JICJIOBBIX Ka4eCTB PAOOTHHUKOB.

2.5. B Opranmszanuu aeicTByer 3amper Ha pabory B OpraHuzanuu pOACTBEHHHKOB Ha YCIOBHH HX
MPSAMON NOJYUHEHHOCTHU APYT APYTY.

2.6. PaboTHHKH, 3aHUMAIOIIME PYKOBOAAIINE AODKHOCTH B OpraHu3anuu, 00s3aHbl:

a) IPUHUMATDH MEPHI 10 MPEAOTBPAILECHHUIO U YPETYIUPOBAHNIO KOH(DINKTa HHTEPECOB;

0) MPUHUMATH MEPHI 110 MPETYNPEKACHUIO KOPPYILIHH;

B) CBOMM JIMYHBIM [TOBEIEHUEM I1OJAaBaTh IPUMEP YECTHOCTU, OECIPUCTPACTHOCTH U CIPABEIMBOCTH;

F) CIT0COOCTBOBATH (1)OpMI/IpOBaHI/IIO 6HaFOHpPI$[THOFO MOPAJIBHO-TICUXOJIOTHYCCKOIr'o KjIuMaTra B
KOJIZICKTHUBCE,

I[) B OTHOHICHUAX C MOJYHMHCHHBIMHA IIPOABJIATH BBICOKYIO Tpe60BaTCJ'IBHOCTB, MNPUHOUIIUAIIBHOCTDb, HO
OOJHOBPCMCHHO HC JOITYCKATh BBICOKOMCPUA, HpeHe6pe)KI/ITeJ'ILHOFO TOHa, Fp}/6OCTI/I, HCKOPPEKTHBIX U
OCKOp6I/ITeJ'IBHBIX 33Me‘laHHfI, HEO0OOCHOBAHHBIX HpeTeH3I/Iﬁ )51 06BPIHCHHfI;
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€) YCTaHaBJIMBATh CIPABEIUIMBYIO, PABHOMEPHYIO CIYXEOHYIO0 Harpy3Ky MOAYMHEHHBIX, HE JIOMYCKaTh
JUCKPUMUHALMK IyT€M TMPEAOCTAaBICHUsI OTAEIbHBIM pabOTHHKAM HE3aClyXEHHbIX Ojar u
MIPUBUJIETU;

2.7. Buemnuil Bua paboTHukoB OpraHu3alyy IpU HMCIOIHEHUH HUMH JOJDKHOCTHBIX OOsS3aHHOCTEH
JIOJDKEH COOTBETCTBOBATh OOIIECHPUHSATOMY JEI0BOMY CTHIIIO, KOTOPBIM OTINYAOT O(QUIHATIBHOCTD,
CIEP’)KaHHOCTb, TPAJULIMOHHOCTD, AKKYPaTHOCTb.

3. PexoMeHnaaTeabHbIE 3THYECKHE nmpaBuJjia moBEJACHUSA paﬁoTHI/IKOB

3.1. Ucnonusas cBou TpyAoBble 0053aHHOCTH Bce paboTHHKKM OpraHu3aluy JOJKHBI BO3JEPKHBATHCS
OT:

a) 1000ro BU/AA BBICKA3bIBAHWN M JEWCTBUI JUCKPUMHHAIMOHHOTO XapakTepa I0 MpH3HaKaM IoJa,
BO3pacTa, pachkl, HAIMOHAIBHOCTH, SA3BIKA, I'PAXKIAHCTBA, COLHAIBHOIO, WMYIIECTBEHHOIO WIH
CEMEWHOT 0 MOJI0XKEHMS, TOIMTUYECKUX WM PETUTHO3HBIX MPEANOYTEHUN;

6) mroOBIX JNHYHBIX M (PUHAHCOBBIX CBSI3€H, KOTOpbIE MOTYT OBITh pPACIEHEHbl KaK OKa3aHHe
MMOKPOBUTENIBCTBA KaKUM OBI TO HU OBLIO JIMIIAM B LEJSIX IPUOOPETEHUS MU TIpaB, OCBOOOKIEHUS OT
00SI3aHHOCTEH WJIM OTBETCTBEHHOCTH;

B) TIOCTYIKOB, KOTOpPhIE MOTJIHM OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM HCIIOJIHEHUU PaOOTHUKAMHU
CITy’)K€OHBIX 00sI3aHHOCTEH;

r) rpy0OCTH, HELIEH3YPHO! peuH, MPOSBICHUN MTPEHEOPEKUTETHHOTO TOHA, 3aHOCUNBOCTH, IPEAB3ATHIX
3aMeyYaHMi, IPeIbsBICHNUS HEMPABOMEPHBIX M HE3aCIyKEeHHBIX OOBHHEHUH;

1) YIpo3, OCKOPOMTENbHBIX BBIPAKCHMHA WM PEIUIMK, NEWCTBUH, MPEMSITCTBYIOIMIMX HOPMAaJIbHOMY
OOIIECHHIO WM MTPOBOLUPYIOIIUX TPOTUBONPABHOE ITOBEICHHE;

€) PUHATHUS MUIIH, KypeHHs BO BpeMs CITY>)KeOHBIX COBEIIaHMM, Oece, HHOTO CITy)KeOHOT0 OOIEHHs ¢
KJIMEHTaMH U KOHTpareHTaMu OpraHu3aiiH.

3.2. PaborHuku IIpHU3BaHbI CII0cOoOCTBOBAThL CBOUM CJ'IY)KC6HBIM IOBCACHUCM YCTAHOBJICHHIO B
KOJIJIGKTHBE ACJI0BBIX B3aMMOOTHOIICHUMN U KOHCTPYKTHUBHOI'O COTPYAHUYCCTBA APYT C APYTOM.

4. OTBeTCTBEHHOCTDL

4.1. HapymeHI/IeM Ko,ueKca NPU3HACTCA HECBBIITOJHCHHUEC WUJIM HCHAAJIC)KAIICC BBIITOJIHCHHUC pa6OTHI/IKOM
YCTAHOBJICHHBIX KO,Z[eKCOM IMPHUHIOUIIOB, HOPM M IMPaBHJI ITOBCACHUA, 4 TAKIKC COBCPHICHHUC ITPOCTYIIKA,
nmopodauiero 4eCTb pa60THI/IKa nin OpFaHI/ISaLII/II/I.

4.2. Cobmoaenue padorHukamMu OpraHum3anuy NOJOKEHHH HacTosmiero Kogekca yduThIBaeTcs IMpH
(GbopMHUPOBaHUM KaJpOBOTO pe3epBa AJS BBIIBWKCHHS Ha BBIIICCTOSIINE JOIDKHOCTH, a TAKXKE MpPH
HaJIOKEHUU JUCLUIUTMHAPHBIX B3bICKAaHUH.



